APPENDIX “A”
What personal data do we process and why?

	Type of Data
	Where we get it from
	What we use it for 
	How long we keep it 
	What our legal basis is 
	Who we may share it with

	Name
	· Emails to the Community Council

· Comments on the Community Council website

· Letters to the Community Council

· Public meetings
	To enable response and future contact on Community Council matters to be made
	3 years from the date of last contact
	Public task: the processing is necessary for Craigiebuckler and Seafield Community Council to perform a task in your interest, or in the interest of the public, or for our official functions, as set out in Section 51 (2) of the Local Government (Scotland) Act 1973.
	· Members of the Community Council 

· Local Councillors

· Aberdeen City Council

· Police Scotland

· The Scottish Government

	Home address
	· Emails to the Community Council

· Comments on the Community Council website

· Letters to the Community Council

· Public meetings 
	To enable response and future contact on Community Council matters to be made
	3 years from the date of last contact
	Public task: the processing is necessary for Craigiebuckler and Seafield Community Council to perform a task in your interest, or in the interest of the public, or for our official functions, as set out in Section 51 (2) of the Local Government (Scotland) Act 1973.
	· Members of the Community Council 

· Local Councillors

· Aberdeen City Council

· Police Scotland

· The Scottish Government


	Type of Data
	Where we get it from
	What we use it for 
	How long we keep it 
	What our legal basis is 
	Who we may share it with

	Telephone Number
	· Emails to the Community Council

· Comments on the Community Council website

· Letters to the Community Council

· Public meetings
	To enable response and future contact on Community Council matters to be made
	3 years from the date of last contact
	Public task: the processing is necessary for Craigiebuckler and Seafield Community Council to perform a task in your interest, or in the interest of the public, or for our official functions, as set out in Section 51 (2) of the Local Government (Scotland) Act 1973.
	· Members of the Community Council 

· Local Councillors

· Aberdeen City Council

· Police Scotland

· The Scottish Government

	Email address
	· Emails to the Community Council

· Comments on the Community Council website

· Letters to the Community Council

· Public meetings
	To enable response and future contact on Community Council matters to be made
	3 years from the date of last contact
	Public task: the processing is necessary for Craigiebuckler  and Seafield Community Council to perform a task in your interest, or in the interest of the public, or for our official functions, as set out in Section 51 (2) of the Local Government (Scotland) Act 1973.
	· Members of the Community Council 

· Local Councillors

· Aberdeen City Council

· Police Scotland

· The Scottish Government


